
AUTO INVOICE TEMPLATE

CLIENT NAME ORDER NUMBER

CLIENT PHONE ORDER RECEIVED BY

ORDER DATE & TIME DATE PROMISED DATE DELIVERED

V I N 

ODOMETER READING MAKE & MODEL

LICENSE # & STATE MOTOR #

LUBRICATE CHANGE OIL TRANS

BATTERY FLAT REPAIR WASH

DIFF WIPERS POLISH

AMOUNT

$

$

$

$

$

$
LABOR TOTAL $

PART NUMBER QUANTITY PRICE PER UNIT AMOUNT

$ $

$ $

$ $

$ $

$ $

$ $
PARTS TOTAL $

WORK ORDER 
COMPILED BY SUBTOTAL $

enter tax rate TAX RATE %

WORK AUTHORIZED BY TOTAL TAX $

AUTHORIZING 
PARTY SIGNATURE enter other cost OTHER $

AUTHORIZATION 
DATE TOTAL $

PART NAME

I  N  V  O  I  C  E

LABOR DESCRIPTION

http://bit.ly/2TwPVOe


 
 

 
DISCLAIMER 

 
Any articles, templates, or information provided by Smartsheet on the website are for 
reference only. While we strive to keep the information up to date and correct, we make no 
representations or warranties of any kind, express or implied, about the completeness, 
accuracy, reliability, suitability, or availability with respect to the website or the information, 
articles, templates, or related graphics contained on the website. Any reliance you place on 
such information is therefore strictly at your own risk. 
 
This template is provided as a sample only. This template is in no way meant as legal or 
compliance advice. Users of the template must determine what information is necessary and 
needed to accomplish their objectives. 
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